1. Gatil "Kontrolpanel"

Windows 7

1. Klik eller tryk pa Start ikon ° nederst til venstre, hjgrne af skrivebordet (skaerm)

eller pa logoet for Microsoft - Start, pa tastatur pa din PC

2. Klik pa Kontrolpanel i startmenuen, som du kan se i eksemplet nedenfor.

B Connect to a Projector
4 Getting Started
rﬁ Math Input Panel
7 Notepad
&l Paint
%, Remote Desktop Connection
i3] Run
R Snipping Tool
L Sound Recorder
" Sticky Notes
@ Sync Center
w4 Windows Explorer
B Windows Mobility Center
= WordPad
). Ease of Access
& Ease of Access Center
B¢ Magnifier
& Narrator Devices and Printers
=8 On-Screen Keyboard
£ Windows Speech Recognition Default Programs

Luis Perez

Documents

Help and Support

Nar du abner kontrolpanelet, skal du veelge " Vis fra kategori" store eller sma ikoner gverst

til hgjre pa skeermen (se den gule rektangel pa billedet nedenfor).

= 1 8+ Control Panel
Adjust your computer's settings

System and Security

Review your computer's stetus

Save backup copres of your fibes with
File History

Find and fu peotlems

Network and Internet
View network status and tasks
Choote homegroup and thanag
options

Hardware and Sound
View devices and ponters
Add 2 devce

Programs
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(V) ",cou h Control Panel

View by:  Category ~

User Accounts and Family
Safety

W Change account type

& Set up Famaly Safety for any user

Appearance and
Personalisation

Change the theme

Change desdtop background
Adyust screen resolution

Clock, Language and Region
Add a ainguage

Change input methods

Change date, tme of number formats

Ease of Access
Let Windows suggest settngs
Optirmese visual Sapley
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Her skal du klikke pa Mail (32-bit).
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OU [E3+ Control Panel » All Control Panel tems »

[ 2 ||[ Search Contrat Pane

File Edit View Tools Help

Adjust your computer's settings

“?i Action Center

9| Biometric Devices

Date and Time

gjyﬁ Devices and Printers

J7 Folder Options

B icoud

& | Java

Lenovo - Update and
Drivers

sy Network and Sharing
Center

Nar du klikker p
muligheder.

: Administrative Tools @ AutoPlay

BitLocker Drive Encryption ﬂ' Color Management

Reader

IK‘J‘ Location and Qther Mail (2
“J Sensors

[ 7] Performance Information
' and Tools

& Default Programs B Desktop Gadgets
! Display @ Ease of Access Center
!A Fonts | Getting Started

o . . Intel(R) Graphics and
P Indexing Options Media

< Keyboard Lenovo - Fingerprint

Notification Area Icons
=}

a "Mail" eller "Post" i Kontrolpanel - se ovenfor, abnes et nyt vindue med 3

Email Accounts

§3
Data Files

Profiles

3 Setup email accounts and directories.

Mail Setup - Peter n

4 Change settings for the files Outlook uses to Data Files...
ﬁ-‘g store email messages and documents. =

Setup multiple profiles of email accounts and Show Profiles...
data files. Typically, you only need one. =

Close

Viewby: Largeicons *

3@ Backup and Restore
’Eﬁ Credential Manager
&l pevice Manager
Flash Player (32-bit
@y HomeGroup

Internet Options

Lenovo - System Healt

and Diagnostics
J Mouse

B personalization

Ud af disse 3 muligheder veaelger du den fgrste "Mailkonti", som du kan se pa billedet

nedenfor:
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All Control Panel ltems — O d
4N » Control Panel » All Control Panel ltems v Search Control Panel 2
Adjust your computer’s settings View by:  Small icons +
.‘;3 Mail Setup - brendanj@isat.co.za ot
Iy o . Email Accounts )
iz Administrative Tools . . . . estore (Windows 7)
. . L: A Setup email accounts and directories. Email Acounts.,

%@J BitLocker Drive Encrypti oA Bnager
_‘::L[' Date and Time Data Files ger
P . - Change settings for the files Qutlook uses to . .

D d Print Kl [Crata Files... Dpt
e Levices and Frinters &g store email messages and documents. ata Fiies prions
£ File History

Profiles

*& HomeGroup Q Setup multiple profiles of email accounts and | gp 0w profiles...
Intemet Options data files. Typically, you only need one.
‘-,3 Mail (Microsoft Qutlool Sharing Center
E NVIDIA Control Panel Close hs
Ei Programs and Features W ECOVETY TOP TUEGTOTT
3 RemoteApp and Desktop Connections P Security and Maintenance iq Scund

Dobbeltklik pa "Mailkonti", nar du dobbeltklikker, far du nedenstaende muligheder, og
ngjagtigt som det vises, skal du klikke pa "Flere indstillinger":

Account Settings X

E-mail Accounts
You can add or remove an account. You can select an account and change #ts settings.

E‘mail  Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books
dNew.. R 4 Change.. @ X Remove ¢ @

Name Type

i@hotmail.com Microsoft Exchange (send from this account by defa
@aol.com IMAP/SMTP

Selected account delivers new messages to the following location:

@hotmail.com\Inbox
in data file C\Users\ \-\Microsoft\Outlooky, @hotmad.com.ost

Close

Vaelg efter "Flere indstillinger", du far n.\} vmdueogderefterskal du klikke pa fanen
"Avanceret" gverst.



Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: iSAT Test
Email Address: testAccount@isat.co.za
Server Information

Account Type: PCOIP3

Ilncoming mail server: pop3.isat.co.za
Qutgoing mail server (SMTFE | smip, dsl.isat.co.za
Logon Information

User Mame: isat1234
Passwaord: EEEREEES

[+ remember passward

|:| Reguire logon using Secure Password Authentication
[SPA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct,

Test Account Settings ...

Automaticallytest account settings when Mext

is clicked t

Deliver new messages to:

(®) New Qutlook Data File
O Existing Outlook Data File

Mare Settings ...

Vaelg efter "Flere indstillinger", du far ny vindue og derefter skal du klikke pa fanen

"Avanceret" gverst.
Picture #1
Internet E-mail Settings
General | Outgoing Server | Advanced

Server Port Mumbers

Incoming server (IMAF): | 993 Use Defaults

Use the following type of encrypted connection: | 55L w

Cutgoing server [SMTF): | 587

Use the following type of encrypted connection: | TLS w

Server Timeouts

Short Long 1 minute
Folders

Root folder path:

Sent ltems
Do not save copies of sent items
Deleted [tems

|:| Mark items for deletion but do not move them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while online

oK Cancel

Det kan ogsa se sadan ud:
Picture #2
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“ Siteapex (example) Properties l ?

| General | Servers | Securty | Advanced
Server Port Numbers

This server requires a secure connection (SSL)
Incoming mail (POP3): 110

This server requires a secure connection (SSL)

Server Timeouts
Shot T long  1minute
Sending
Break apart messages largerthan |60 ~ KB
Delivery

V| Leave a copy of messages on server
| Remove from server after ° | day(s)

V] Remove from server when deleted from ‘Deleted ftems’

Outgoing mail (SMTP): 587} | Use Defaults

Lok J[ Concel |

Derfra skal du @ndre indstillingerne for server til:

Hvor der star : "Server til indgaendepost (IMAP/POP3)" eller "Indgdendepost (POP3):
For POP3-server: 995 og for IMAP-server: 993

| "Brug fglgende type krypteret forbindelse" skal du vaelge SSL (se billede #2) og der
hvor det star "Denne server kraever en sikker forbindelse (SSL)" skal du klikke pa den,
sa den er krydset af (som du kan se pa billedet nedenfor).

Der hvor der star "Server til udgaendepost (SMTP)" eller "Udgaendepost (SMTP)",
skal du udfylde :465

Nedenunder pa "Brug fglgende type krypteret forbindelse" skal du vaelge SSL / Hvis
det er en lille boks nedenunder (se billede #2) og der star "Denne server kraever en
sikker forbindelse (SSL)" skal du klikke pa den, sa den er krydset af af (som du kan se

pa billedet nedenfor).

Klik pa "Anvend" og "Ok".
Nar du gor det, kommer du tilbage til det forrige vindue:
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Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information
Your Mame:

Email Address:
Server Information
Account Type:

lncoming mail server:

Outgaing mail server [SMTP}:

Logon Information
User Mame:

Password:

iSAT Test

te stAccounﬂ@isat. 0.Z3a

POP3 e

pop3.isat.co.za

smtp.dslisat.co.za

isat1234

AHERREES

[+ remember passward

|:| Reguire logon using Secure Password Authentication

[SPA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct,

Test Account Settings ...

Automaticallytest account settings when Mext

is clicked t

Deliver new messages to:

(®) New Qutlook Data File
O Existing Outlook Data File

Browse

Mare Settings ...

Fra dette vindue skal du nu klikke pa "Naeste"For at indstillingerne skal anvendes.
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