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Outlook 2016

1. Abn Outlook 2016.

2. @verst pa skaermen finder du faner som "Fil, Hjem, Send / Receive, Folder, View,
Help og Fortael mig, hvad du vil ggre ".

3. Klik venligst pa "Fil".

4. Nar du klikker pa Fil skal du fa forskellige muligheder, klik venligst pa
"Kontoindstillinger" og derefter "Kontoindstillinger" igen, som billedet nedenfor
viser:

Account Information

Open & beport

Save As
+ Add Account
° Account Settings
- Change settings for this account or set up moce connections.
Account

pp——




Dobbeltklik venligst pa kontoen. Nar du dobbeltklikker, far du nedenstaende muligheder, og
ngjagtigt som det viser, skal du klikke pa "Flere indstillinger":

Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: iSAT Test

Email Address: testAccounti@isat.co.za

Server Information

Account Type: POP3 -

Incoming mail server: pop3.isat.co.za

DQutgoing mail server [SMTP): smtp.dslisat.co.za
Logon Information
User Name: isat1234

Password: shkkERER

Bememberpassword

|:| Reguire logon using Secure Password Authentication
[SPA)

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct,

Test Account Settings ...

Automaticallytest account settings when Next
is clicked t

Deliver new messages to:

(®) New Outlook Data File
O Existing Qutlook Data File

Browse

Moare Settings ... |

< Back Cancel

Efter "Flere indstillinger" far du dette vindue, hvis ikke, skal du klikke pa fanen "Avanceret"

gverst.
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Picture #1

Internet E-mail Settings

General | Qutgoing Server | Advanced

Server Port Numbers

Incoming server (IMAF): | 993 Use Defaults

Use the following type of encrypted connection: | 550 W
Qutgoing server (SMTF): | 587

Use the following type of encrypted connection: | TLS W

Server Timeouts

Short Long 1 minute

Folders
Root folder path:

Sent ltems

Do not save copies of sent items
Deleted Items

|:| Mark items for deletion but do not maove them automatically

Items marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while online

OK Cancel

Det kan ogsa se sadan ud::

Picture #2
[ 7', Siteapex (example) Properties (-9 [

| General | Servers [ Securty | Advanced |

Server Port Numbers
Outgoing mail (SMTP): 587] Use Defaults

This server requires a secure connection (SSL) ‘
Incoming mail (POP3): 110
[} This server requires a secure connection (SSL)

Server Timeouts

Shot 0 long  1minute
Sending

[7] Break apart messages largerthan |60 ~ KB
Delivery

[¥] Leave a copy of messages on server
[7] Remove from server after |5 = dayfs)

[¥] Remove from server when deleted from ‘Deleted kems’

Derfra skal du andre indstillingerne for serverport til:

e e« Hvor der star "Server til indgaende post (IMAP/POP3)" eller "Indgaende post
(POP3): For POP3-server: 995 og for IMAP-server: 993
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e o Under "Brug fglgende type krypteret forbindelse" skal du vaelge SSL / Hvis det er en
lille boks nedenunder (se billede #2) og der star "Denne server kraever en sikker
forbindelse (SSL)" skal du klikke pa den, sa den er krydset af (som det fremgar af
billedet nedenfor).

e ¢ Hvor der star "Server til udgaende post (SMTP)" eller "Udgaende post (SMTP)",
bedes du udfylde porten: 465

Under "Brug fglgende type krypteret forbindelse" skal du vaelge SSL (Nogle gange er det
ogsa skrevet som: SSL / TLS) / Hvis det er en lille boks nedenunder (se billede #2), og der star
"Denne server kraever en sikker forbindelse (SSL)", skal du klikke pa den, sa den er krydset af
(som det vises pa billedet nedenfor).

Klik pa "Anvend" og "Ok".

Nar du gor det, kommer du tilbage til det forrige vindue:

Add Account *

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: iSAT Test We recommend that you test your account to ensure that
the entries are correct.

Email Address: testAccount@isat.co.za

Server Information
Test Account Settings ...

Account Type: PCOIP3 o

. : . 5 Automaticallytest account settings when Mext
Ilncoming mail server: pop3.isat.co.za is clicked |
Qutgoing mail server (SMTPE | smtp, dsl.isat.co.za Deliver new messages to:
Logon Information @ Mew Cutlook Data File
User Name: isat1234 () Existing Outlook Data File
Password: shkkERER Browse

Bememberpassword

|:| Reguire logon using Secure Password Authentication
SPA] |
(5PA) Moare Settings ...

< Back Cancel

Fra dette vindue skal du nu klikke pa "Naeste"For at indstillingerne skal anvendes.
Det naeste trin skal vaere et vindue, der ligner det nedenfor:

Begge muligheder skal vaere grgnne.



-
Add Account

>
Test Account Settings . s

Congratulations! All tests completed successfully. Click Close to top ‘

continue.
[ Tasks | Errors st your account to ensure that
Tasks Status
\/loo onto incoming mail server (IMAP) Completed
| /Sena test e-mail message Completed

count settings when Next

User Name: e.locarinas@dvphilippines.c

Mail to keep offline: All
Password: crarrean ananan 0

[V] Remember password

| Require logon using Secure Password Authentication

PA e rmery—emsia]
LR More Settings ... |

| <Back ][ Net> | [ cancel ]

Hvis begge muligheder er et rgdt "X" (som det rgde kryds pa billedet nedenfor), er der for
det meste et problem med adgangskoden.

Test Account Settings

Outlook is testing the account settings you entered.

Close

Tasks  Errors

Tasks Status
|>< Log onto incoming mail server (IMAP) Failed
P Send test email message In Progress

Luk venligst vinduet fra indstillingen "Luk" gverst til hgjre i vinduet, og lad resten vaere aben.

Derefter anbefaler vi, at du gar til domaneudbyderens websted (For eksempel: Yousee.dk)
og sndrer adgangskoden til Mail-programmet.

For e-mailadresser fra Yousee-udbyderen, bedes du tjekke trinene fra Yousees hjemmeside:

Skift kode til mailprogram (yousee.dk)

Nar adgangskoden til Mail-programmet er andret, skal du vente 30 minutter, indtil
andringen er registreret i systemet. Udfyld derefter den nye adgangskode i feltet
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https://yousee.dk/hjaelp/artikler/fa-ny-kode-til-dit-mailprogram
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Adgangskode som billedet nedenfor og klik pa "Naeste":

Internet E-mail Settings
Each of these settings are required to get your e-mall account working.

User Information Test Account Settings
Your Name: Barbara After filing out the information on this screen, we
recommend you test your account by dicking the
E-mail Address: barbara@verzon.net button below. (Requires network connection)
Server Information
. | Test Account settings ... |
Account Type: | POP3 BI
Incoming mad server: pop.verizon.net
Outgoing mail server (SMTP): ' smtp verizon net
Logon Information
User Name: barabara@verizon.net
assword ! ~——-———-——-&_‘>

P, B P—

, et ——

[V]Remember password
[7] Require logon using Secure Password Authentication (SPA) More Settings ...

[ <Back [ next> ][ concd |




